* Remember to use your Accountable Talk * 

Recorder
1. In charge of recording (writing) all of the notes for the group. 
a. All group members names on all documents
b. Jobs of each group member
c. In charge of folder with all documents and turning in the folder to Mrs. Frost.
Sergeant
1. Is the supply master for each group
a. Gets all needed supplies
b. Makes sure all supplies are accounted for at end of center
c. Keeps group on task and focused 
Time Keeper
1. Keeps the group on track and moving in a timely manner
2. Glances at the time and informs team of how much time is remaining. 
3. When there is 30 seconds left, advices sergeant so all materials can be put away & informs recorder so papers can be accounted for and gathered into the folder.
4. Reader
1. [bookmark: _GoBack]Will read the directions, passages and final decisions to the group.
2. Asks the teacher for clarification if directions are not clear
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